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QUYET PINH

Ban hanh Quy trinh thu bio hiém x hdi, bio hiém y té, bio hiém that nghiép;
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cap so bao hiém xa hoi, thé bao hiém y té

GIAM POC BAO HIEM XA HOI VIET NAM

Céin cir Ludt Béo hiém xd héi sé 41/2024/QH15;

Can cir Ludit Bao hiém y té 56 25/2008/QH12 duge sira d6i, b6 sung boi Ludt
sua déf, bo sung mét SQ diéu cua Ludt Bdoahiém y tg‘ 50 46/2014/QH 13 va Ludt swa
doi, bo sung mot so diéu cua Ludt Bao hiem y té so 51/2024/QH15;

Céin cik Ludt Viéc lam s6 74/2025/QH15;

Can cir Ludt An toan, Vé sinh lao déng sé 84/2015/QH13;

Can cur Nghi dinh so' 188/2025/ND-CP cua Chinh phu quy dinh chi tiét va
hieéng dan thi hanh mét sé diéu cua Ludt Bdo hiém y té;

Céin cir Nghi dinh s6 164/2025/ND-CP cua Chinh phu quy dinh vé giao djch
dién tir trong Iinh vure bdo hiém xa héi va Co s dit liéu quoc gia vé bdo hiém;

Can cir Thong tw so 09;40?6/7’ T-BTC ngay 03/02/2026 cua Bo truong Bo Tai
chinh quy dinh vé viéc tao lap s6 bao hiém xd hoi, the bao hiém y té ban dién tu;

Cén cir Quyét dinh sé 3]79/QB—BTC ngay 12/9/2025 cua B¢ Tai chinh quy
dinh chire néng, nhiém vu, quyén han va co cau té chire ciia Bao hiém xd héi Viét
Nam thuée Bo Tai chinh;

Theo dé nghi cua Truong Ban Quan Iy thu va phdt trién nguoi tham gia.
QUYET DINH:

bidu 1. Ban hanh kém theo Quyet dinh nay: Quy trinh thu bao hiém xa hoi,
bao hiém y té, bao hiém that nghiép; cp s6 bao hiém xa hoi, thé bao hiém vy té.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh tir ngay 01/5/2026, thay thé
Quyét dinh sb 595/QD-BHXH ngay 14/4/2017 ban hanh Quy trinh thu bao hiém xa
hoi, bao hlem y té, bao hiém thét nghiép, bao hlem tai nan lao dong, bénh nghé nghiép;
quan ly sb bao hiém xa hdi, thé bao hiém y té. Cac Quyét dinh sO 888/Qb-BHXH
ngay 16/7/2018, Quyét dinh so 505/Qb-BHXH ngay 27/3/2020, Quyét dinh sé
1040/Qb-BHXH ngay 18/8/2020, Quyét dinh s6 81 1/Qb-BHXH ngay 16/8/2021,
Quyét dinh s6 490/QD-BHXH ngay 28/3/2023, Quyét dinh 948/QDP-BHXH ngay



05/6/2023 va cac van ban do Bao hiém x4 hoi Viét Nam ban hanh truée ngay Quyét
dinh nay c6 hiéu lyc thi hanh trai véi Quyét dinh nay déu hét hiéu luec.

Piéu 3. Truong Ban Quan 1y thu va phét trién ngudi tham gia, Chénh Van
phong Bao hiém xa hoi Viét Nam, Thu trudng cac don vi truc thude Bao hiém xa
hoi Viét Nam; Giam dbc Bao hiém xa hoi tinh, thanh phé truc thude Bao hiém xa
hdi Viét Nam chiu trach nhiém thi hanh Quyet dinh nay./}ﬂ//

Noi nhén: KT. GIAM DOC
- Nhur dieu 3;

- Bg truong Bo Tai chinh;

- Cac Tha truong B Tai chinh;

- VP B6 Tai chinh;

- Hoi ddng quan ly BHXH;

- Giam dbc, cac Pho GD BHXH Viét Nam;
- BHXH Quén dgi, Cong an nhén dén;

- Luu: VT, QL’W

Tran Pinh Liéu
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QUY TRINH

Thu bao hlem xa hoi, bao hiém y té, bao hlem that nghiép;
cap so bio hiém xa hoi, thé bao hiém y té
(Ban hanh kém theo Quyét dinh s6 366/QD-BHXH ngay 29 thang 4 nam 2026
ciia Gidm déc Bdo hiém xd héi Viét Nampy37—

Diéu 1. Pham vi diéu chinh va doi twgng ap dung
1. Pham vi diéu chinh

Quy trinh nay didu chinh viéc phéan cip, phan quyén doi Vo1 t chirc, ca
nhan thudc hé thong cua Bao hiém xa hoi Viét Nam dam bao nguyén tac: rd nguoi,
rd vige, rd trach nhiém, rd thoi gian, & két qua trong thyc hién quy trinh thu bao
hiém xa hoi, bao hiém y té, bao hiém that nghiép, cap s6 bao hiém x4 hoi, thé bao
hiém y! té nhim muc dich tao diéu kién thuén loi cho t6 chirc, ngudi tham gia, trén
co s td chire, ca nhan tu ké khai, tu chiu trach nhiém.

2. Béi tuong ap dung

a) Quy trinh nay ap dung ddi véi vién chitc co quan Bao hiém xa hoi céc
cap duoc phan céng nhiém vy trong viéc thuc hién quan 1y thu bao hiém xa hoi,
bao hiém y té, bao hiém that nghiép; cip s6 bao hiém x4 hi, thé bao hiém y té.

b) Quy trinh nay khoéng ap dung dbi véi to chire, ca nhan khong thude hé
thdng t6 chirc bd may clia Bao hiém xa hoi Viét Nam.

Diéu 2. Cic tir viét tit va giai thich tir ngir
1. Céc tir viét tat
a) BHXH, BHTN, BHYT, BHTNLD, BNN: la chlr viét tat cia cum tir “bao

hiém xa héi, bao hiém that nghiép, bao hiém y té, bao hiém tai nan lao dong, bénh
nghé nghiép”.

b) CNTT: la chir viét tit cia cum tr “cong nghé thong tin”.
¢) CSDL: la chir viét tat ciia cum tir “co s& dit liéu”.

d) KH-TC: la chir viét tit cia cum tir "Ké& hoach - Tai chinh".
2. Giai thich tir ngir

Trong Vin ban nay, cac tir nglr dudi day duogc hiéu nhu sau:

a) Quan ly thu: 1a quan ly nguoi tham gla tlen thu BHXH, BHYT, BHTN
ctia to chirc, ca nhan; xac nhén s6 tién da thu, s6 tién cham dong, trén déng cuia t6
chire va dén dde thuc hién trach nhiém dong BHXH bét budc, BHYT, BHTN.

b) Pon vj sir dung lao dong: 1a tén goi chung cho co quan, don vi, doanh
nghiép, to chirc ¢6 sur dung lao dong.
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¢) Co quan quan ly ngum chi tham gia BHYT: la co quan, to chirc cd trach
nhiém lap danh sach tham gia BHYT theo quy dinh (gom UBND cép Xd; co quan
cong an; co quan BHXH; co s¢ g1a0 duc dao tao; co s& nudi dudng, diéu dudng
thuong binh va ngudi ¢ cong v6i cach mang; co so trg gidp xa hdi,...).

d) Té chirc hd trg phat trién ddi tugng theo quy dinh tai Nghi dinh )
233/2025/ND-CP, Thong tu s6 116/2025/TT-BTC goém:

- To chirc hd trg phat trién doi tugng dich vu: la t6 chirc ky hop dong lam
dich vu dé thuc hién xac dinh, theo ddi dbi tugng tham gia BHXH bit bude, phat
trién ddi tugng tham gla BHXH tu nguyén, BHYT, BHTNLD theo hinh thirc tu
nguyen duy tri thu cac khoan déng BHXH, BHTN, BHYT ctia céc co quan, don
vi, t6 chirc, nguoi sir dung lao dong va tra ca nhan theo quy dinh cuia phap luat.

= Té chure hd tro phat trién déi tugng phdi hop: 1a té chirc ¢6 ky hop dong
thu tién dong cua nguoi chi tham gia BHYT.
~ d) Ngudi tham gia: la tén goi chung cho nguoi lao dong tham gia BHXH
bét budc, BHYT, BHTN; ngudi tham gia BHXH tu nguyén, ngudi lao dong tham
gia BHTNLD theo hinh thue tu nguyén, nguoi chi tham gia BHYT; trir truong
hgp néu cu thé.
e) Hoan tra: la viéc co quan BHXH tra lai s tién dugc xac dinh kh6ng phai

tién dong BHXH, BHYT, BHTN hodc dong thira khi ngtmg giao dich v6i co quan
BHXH; déng trung cho td chirc, ca nhan da ndp cho co quan BHXH.

g) Xac nhan s6 BHXH: 1a viéc co quan BHXH xac nhén thoi gian dad dong
BHXH, BHTN cua nguoi tham gia khi chédm dut Hop dong lao dong, Hop dong
lam viéc, di chuyén, huéng ché do BHXH, BHTN.

h) BHXH tinh: la tén goi chung BHXH tinh, thanh phé truc thuéc BHXH
Viét Nam dugce t6 chirc theo don vi hanh chinh cép tinh.

i) Cac biéu méu da dugc co quan nha nuée c6 tham quyen ban hanh dugc
BHXH Viét Nam dan chiéu, hudng dan tai quy trinh nay Cac biéu mau bdo céo
théng ké dugc BHXH Viét Nam ban hanh tai quy trinh nay dé quan ly néi bo.

k) Cac van ban dugc trich din trong quy trinh nay dugc hiéu la cac vin ban
dang co hiéu luc thi hanh.

Diéu 3. Phin cip quan ly
1. BHXH co so

a) Hudng dan Pon vi sir dung lao dong/Co quan quan ly nguoi chi tham
gia BHYT/To chirc hd trg phat trién 601 tuong, nguoi tham gia trén dia ban dugc
phan cap: ké khai vangp ho so; thu tién dong, hoan tra tién déng BHXH, BHYT,
BHTN; ghi thu tién déng BHYT cua dbi trgng do quy BHXH, quy BHTN dam
bao, ngan sach trung uong hd tro hoc sinh, sinh vién dang theo hoc tai co s¢ gido
duc do B9, co quan Trung uong quan ly; tam dimg dong vao quy huu tri va tur
tudt; cap s6 BHXH, thé BHYT, xac nhén s6 BHXH, gop s6 BHXH tai Don vi sur
dung lao dong dang tham gia hodc noi cu tra; diéu chinh théng tin ngucn tham gia
BHXH, BHYT; cép lai, d6i thé BHYT khéng thay dbi thong tin & co sd, tinh khac;
tra két qua thu tuc hanh chinh.
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b) Tiép nhén ho so dé chuyen BHXH tinh xem xét giai quyét viéc tinh thoi
gian cOng tac d6i v6i ngudi tham gia truge ngay 01/01/1995; can bd xa co thoi gian
dam nhiém chitc danh theo Nghi dinh s6 09/1998/ND-CP trudc ngay 01/01/1998.

2. BHXH tinh

a) Hudng dan Pon vi su dung lao dong/Co quan quan ly nguoi chi tham
gia BHYT/To chirc hd tro phat trién (1‘01 tugng, ngudi tham gia trén dia ban dugc
phan cap: ké khai vangp ho so; thu tién dong, hoan tra tién dong BHXH, BHYT,
BHTN; ghi thu tién dong BHYT cua dbi trong do quy BHXH, quy BHTN dam
bao, ngén sach trung wong hé trg hoc sinh, sinh vién dang theo hoc tai co so glao
duc do B9, co quan Trung wong quan ly; tam dimg dong vao quy huu tri va tu
tudt; cap s6 BHXH, thé BHYT, x4c nhan s6 BHXH, gop s6 BHXH tai Pon vi sir
dung lao dong dang tham gia hodc noi cu tru; diéu chinh théng tin ngudi tham gia
BHXH, BHYT; cép lai, d6i thé BHYT khong thay ddi thong tin & co s, tinh khéc;
tra két qua thu tuc hanh chinh.

b) Giai quyet hd so, cip s6 BHXH dbi véi truong hop tinh thoi glan cong
tac dbi voi nguoi tham gia trude ngay 01/01/1995; can bd x4 co thoi gian dam
nhiém chirc danh theo Nghi dinh s6 09/1998/ND-CP trudc ngay 01/01/1998.

c) T1ep nhan, hd tro xir Iy cac hd so, dit liéu vuong mac do BHXH co s¢ dé
nghi; bao cao va kién nghi BHXH Viét Nam giai quyét néu qua tham quyén.

3. BHXH Viét Nam

a) Thu tién cua nga.n sach trung uong dong, hd trg déong BHXH, BHYT,
BHTN, BHTNLD va céc khoan tién thu khac theo quy dinh.

b) Giai quyet hd so Pon vi st dung lao dong/Co quan quan ly ngum chi
tham gia BHYT/T6 chirc hé trg phat trién doi tuong, ngudi tham gia di voi
truong hop BHXH co s¢ khong kip thoi giai quyét va théng bao cho BHXH tinh.

Diéu 4. Huwéng din ké khai, ndp hd so dang ky, dong tién; diéu chinh
thong tin tham gia BHXH, BHYT, BHTN va cAp s6 BHXH, thé BHYT

1. Nguoi tham gia

a) B6i véi nguoi tham gia BHXH bét budoe, BHYT, BHTN; ngudi tham gia
BHXH ty nguyén; ngudi tham gia BHTNLD theo hinh thic ty nguyén: Ké khai
To khai déng ky, diu chinh thong tin tham gia BHXH, BHYT (Mau TK1- TS)
kém theo ban sao glay to lién quan (néu c6); ndp cho Pon vi st dung lao dong/To
chirc hd tro phat trién dbi tugng/Co quan BHXH.

b) Déi v6i ngudi chi tham gia BHYT: K& khai Tt khai tham gia, diéu chinh
thong tin BHYT (Mau sb 2 ban hanh kém theo Nghi dinh s 188/2025/ND-CP)
kém theo ban sao giay to lién quan (neu ¢6); nop cho Co quan quan ly nguoi chi
tham gia BHYT/T6 chtic hé trg phat trién ddi tuong/Co quan BHXH.

¢) Truong hop diéu chinh thong tin tham gia BHXH, BHYT; cép lai so
BHXH, thé BHYT; x4c nhan thoi gian dong BHXH trong trudng hop Don vi sur
dung lao dong khong con kha nang déng BHXH truéc ngay 01/7/2024 dé 1am cin
cr giai quyét, diéu chinh ché d6 huu tri, tir tuat; tinh thoi gian cong tac dbi voi
nguoi tham gia trude ngay 01/01/1995; tinh thoi gian cong tac d6i véi can bo xa



¢6 thoi gian dam nhiém chirc danh theo Nghi dinh s6 09/1998/NP-CP trudc ngay
01/01/1998; diéu chinh chic danh lam nghé hogc coéng vigc néng nhoc, doc hai,
nguy hiém hodc dic biét nang nhoc, doc hai, nguy hiém truéc ndm 1995; dong
BHXH bt budc cho thoi gian con th1eu khong qua 06 thang dé du diéu kién huong
luong huu hodc trg cap tudt hang thang, gop s6 BHXH; hoan tra BHXH,
BHTN,...: ké khai hd so kém theo ban sao gidy to lién quan (néu c6) ndp cho Pon
Vi sur dung lao dong hodc co quan BHXH.

d) Pong tién thudc phan trach nhiém déng theo quy dinh.

d) Nguoi tham gia truy cap Umg dung Dinh danh dién tr qudc gia (VNelD)
mirc d6 2 hodc Umg dyng Bao hiém xa hoi s6 (VssID) hodc hom thu dién tur
(Email) nhan va str dung s6 BHXH ban dién tur dé giai quyét cac ché d6 BHXH,

BHTN; sur dung thé BHYT ban dién tu dé kham bénh, chira bénh tai cic co s
kham bénh, chita bénh BHYT va thanh toan chi phi kham, chita bénh BHYT.

2. Pon vi stir dung lao dong

a) Ké khai T khai don vi dang ky, diéu chinh théng tin tham gia BHXH,
BHYT, BHTN (Mau TK3-TS); Lap Danh sach tham gia, diéu chinh dong BHXH,
BHYT, BHTN (Mau D02-LT) kém theo hd so cuia don vi, nguoi tham gia (neu
¢6); ndp cho co quan BHXH kip thoi theo quy dinh. Truong hop cham dong, tron
dong BHYT cho nguorl lao dong phai hoan tra toan b¢ chi ph1 kham bénh, chira
bénh trong pham vi quyén loi, mic huong BHYT ma nguoi lao dong da chi tra
trong thoi gian chua co thé BHYT do cham déng, tron dong BHYT theo quy dinh
tai Diéu 49 Luat BHYT.

b) Péng tién theo quy dinh tai Didu 33, Piéu 34 Luat BHXH; Diéu 13, Diéu
15 Luat BHYT.

3. Co quan quan ly nguoi chi tham gia BHYT

a) Ké khai Mau TK3-TS; Lap Danh sach dbi tugng tham gia BHYT (Mau
s6 3 ban hanh kem theo Nghi dinh s6 1 88/2025/ND-CP) kém theo hd so clia nguoi
tham gia (néu co), ndp cho co quan BHXH. Truong hop chdm dong, trén déng
BHYT cho nguon lao dong pha1 hoan tra toan bo chi phi kham bénh, chita bénh
trong pham vi quyén lgi, mic huong BHYT ma ngudi lao dong da chi tra trong
thoi gian chua 6 the BHYT do cham dong, trdn déng BHYT theo quy dinh tai
Diéu 49 Luat BHYT.

b) Chuyén kinh phi dong BHYT theo quy dinh cho co quan BHXH hodc
phéi hop véi co quan BHXH dé nghl co quan quan ly, co quan tai chinh chuyén
kinh phi dong BHYT theo phan cap.

4. T chirc hd tro phat trién dbi tugng

4.1. T6 chire hd trg phat trién doi tugng dich vu

a) Ké khai Mau TK3-TS; Lap Danh sach tham gia BHXH tu nguyén (Mau
D05-TS) dbi voi nguoi tham gia BHXH tu nguyén/ Lap Danh sach tham gia
BHTNLD theo hinh thirc ty nguyén (Mau D06-TS) doi v&i nguoi tham gia

BHTNLD theo hinh thire tu nguyen/ Léap Mau s6 4 ban hanh kém theo Nghi dinh
s6 188/2025/ND-CP dbi v6i ngudi tham gia BHYT theo hd gia dinh.

€N £
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b) Thu tién déng theo phu'cmg thirc dang ky cua nguoi tham gia; nop hd so
dién tr va tién dong ciia nguoi tham gia cho co quan BHXH. Truong hop cham
déng, trén dong BHYT cho nguorl lao dong phai hoan tra toan bo chi ph1 kham
bénh, chira bénh trong pham vi quyen loi, mirc huong BHYT ma ngudi lao dong
da chi tra trong thoi gian chua c6 the BHYT do cham dong, tron dong BHYT theo
quy dinh tai Piéu 49 Luat BHYT.

4.2. Td chirc hd trg phat trién dbi tuong phdi hop

a) Ké khai Mau TK3-TS; Lap Danh sach dbi tugng tham gia BHYT (Mau
s6 3 ban hanh kém theo Nghi dinh s6 188/2025/ND-CP).

b) Thu tién dong theo phuong thirc dang ky cua nguoi tham gia; np hé so
dién tur va tién déng cua nguoi tham gia cho co quan BHXH. Trudong hop cham
doéng, tron dong BHYT cho nguorl lao dong phai hoan tra toan bo chi ph1 kham
bénh, chira bénh trong pham vi quyen loi, miric huong BHYT ma nguoi lao dong
da chi tra trong thoi gian chua co thé BHYT do chidm déng, trén dong BHYT theo
quy dinh tai Diéu 49 Luat BHYT.

Dicu 5. Cap nhit dir lidu va gidi quyét hd so

1. Nguyén tic xir ly hé so

1.1. Trudng hop hd so tiép nhéan va dit liéu chua day du, chinh xac: hudng
dan bo sung, hoan thién hd so hodc tra lai hd so kém 1y do trén phan mém tiép

nhén ho so. Thoi gian thong bao tra lai ho s0, hudng dan bd sung, hoan thién
khong qua 03 ngay lam viéc ké tir ngay tiép nhén hé so.

1.2. Dpl v6i hd so gidy: Vién chic B phén tiép nhan va tra két qua cap
nhét ho so dé thuc hién giao dich dién tir.

1.3. D6i véi hd so thuc hién giao dich dién tir:

1.3.1. Hé théng phin mém

a) Xac thyc toan bd cac thong tin cia Pon vi str dung lao dong/Co quan
quan ly nguoi chi tham gla BHYT/T6 chiic hd tro phét trién dbi tugng theo ma s6

dinh danh di¢n tir (bao gom: tén don vi, md dinh danh don vi) dam bao khdp ding
véi CSDL quéc gia vé bao hiém.

b) Xdc thyc toan b céac thong tin cia nguoi tham gla ké khai theo ma so
dinh danh dién tir (bao gbém: ma s6 BHXH; ho va tén; ngay, thang, nam sinh; sb
CCCD/DDCN/ho chleu) dam bao khép dung voi CSDL quoc gia dan cu, CSDL
quéc gia vé bao hiém va CSDL vé cu tr.

1.3.2. Déi v6i cac truong hop ké khai ting nguoi tham gia ma ma s6 BHXH
do dang tham gia ¢ cac nhom déi tuong khéc, nhu sau:

a) Dang tham g1a BHXH bit bude tai Pon vi sir dung lao dng khéc (trur
déi tugng chi tham gia BHTNLD, BNN) hodc dang hudng tro cap that nghiép
hozc dang huong che d6 huu tri: He thong phan mém ty dong tra lai kem theo ly
do va dé nghi lién hé co quan BHXH dé hoan thién ho so.

b) Pang tham gia BHYT theo nhom duoc ngén sach nha nudc hod trg mot
phan muc déng, ty déng, tham gia BHXH tw nguyén: huong dan Pon vi st dung
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lao dong/Co quan quan ly ngudi chi tham gia BHYT/T6 chirc hd trg phat trién doi
tuong ké khai thong tin tai khoan nhan tién hoan tra clia ngudi tham gia vao (cot
ghi chu) Mau D02-LT, Méu s6 3 ban hanh kém theo Nghi dinh s6 188/2025/ND-
CP dé co quan BHXH c4p nhat bdo tang kip thoi va hoan tra tién déng cho ngudi
tham gia. Sau khi cép nhét bao tang, hé théng phin mém tu dong giri thong bao
vé viéc hoan tra tién déng cho ngudi tham gia trén tng dung VssID va dir liéu
hoan tra dén vién chirc KH-TC.

¢) Pang tham gia BHYT theo nhém to chirc BHXH dong, ngén sach nha
nudc dong, hé thong phan mém tu dong gidm sO pha1 thu, ngudi tham gia va cit
gia tri st dung thé BHYT tai Co quan quan ly ngudi chi tham gia BHYT.

2. Cap nhat ho so vao CSDL

2.1. Ddi v6i hé so ddy du, chinh xic ma phan mém tu dong tao 1ap phat
sinh: phan mém tu dong cdp nhat vao CSDL.

2.2. Dbi véi hd so day du, chinh xac ma phan mém khong tu dong tao lap
phat sinh: can cir hd so dé nghi cta don vi, nguoi tham gia gtri dén, vién chirc quan
ly thu cap nhat vao phan mém, trinh Giam déc duyét d6i véi cac truong hop sau:

a) Truy thu cong ndi thoi gian tham gia BHXH.

b) Bon vi khong bi coi la trén dong, tam dimg dong vao quy huu tri, tir tudt:
cap nhat tinh trang phap ly cua don vi theo quy dinh tai khoan 1 Piéu 37, khoan
4 Piéu 38 Luat BHXH va Khoan 3 diéu 48a Luat BHYT.

¢) Don vi khong con kha nang doéng: can cur tinh trang phap ly cia don vi trén
cong thong tin quoc gia vé ding ky doanh nghiép (https://dangkykinhdoanh.gov.vn);
cép nhat tinh trang phap Iy theo hd so ctia don vi dinh kém béan scan ho SO Vao phan
mém quén ly. Péi véi cac don vi ngimg hoat dong; tam dimg phét sinh s phai thu,
x4c nhan s BHXH cho nguoi tham gia tai don vi dén thoi diém dong.

Truong hop don vi hoat dong tré lai sau khi ngimg hoat dong; don vi dong
tién BHXH, BHYT, BHTN cho nguorl lao dong: lap dé nghi dinh kém ban scan
hd so trén phan mém ‘quan ly; xac nhén bd sung qua trinh dong BHXH, BHYT,
BHTN; trinh Giam déc BHXH phé duyét.

d) Dmu chinh do thay dbi ho, tén, chir dém; dén toc; qudc tich; ngay, thang,
nam sinh; sé dinh danh ca nhan/hd chiéu, hudng quyén lgi BHYT cao hon theo
Phiéu diéu chinh (Mau C02-TS).

d) Bang diéu chinh thoi g;an cong tac khong phai dong BHXH; diéu chinh
chirc danh lam nghé hoic cong viéc nang nhoc, doc hai, nguy hiém hoic dic biét
nng nhoc, doc hai, nguy hiém (Mau C09-TS); qua trinh dong BHXH, BHTN trén
s6 BHXH bao luu trude nam 2009 cia ngudi tham gia (bao gom ca trudng hop
s6 BHXH do BHXH B6 Quéc phong, B Cong an quan ly).

e) Gop sb theo Phiéu d& nghi gop s6 BHXH (Mau C18- TS); truong hop 6
thoi gian déng trung thue hién hoan tra thoi gian dong trung.

g) Xac nhan thoi gian dong BHXH cho nguoi lao dong khi don vi khong
con kha ning dong BHXH trudce ngay 01/7/2024.



h) Phé duyét dir liéu Danh sach hoan tra tién thu BHXH, BHYT, BHTN
(Mau C16-TS) chuyén vién chuc KH-TC de hoan tra cho nguoi tham gia va thu
hdi thi lao di chi cho t6 chirc hd trg phat trién dbi tuong.

2.3. Vién chirc quan ly thu Duyét dit liéu Mau C69a-HD, Maiu C83a-HD,
dir liéu sé6 BHXH, thé BHYT, xdc nhan qua trinh dong BHXH, BHTN theo két
qua da dong:

2.3.1. Phdn mém tu dong cép s6 BHXH, thé¢ BHYT, xéc nhén qué trinh
dong BHXH, BHTN ddi véi truong hop diang ky ban dién tur. Tra S6 BHXH, thé
BHYT ban dién tr vao kho quan ly dir lleu dlen tir, tng dung VssID va Email cua
nguoi tham gia. Téng hop Bang chi tiét sb phai tra thu lao BHXH, BHTNLD,
BHYT (Mau D11-TS) theo dot phat sinh, ma don vi.

23.2.In so BHXH, thé¢ BHYT ban gidy (dbi v6i truong hop dang ky nhan
ban gidy), chuyén B phan tiép nhan hd so va tra két qua dé tra cho ngudi tham
gia ngay trong ngay va luu trir hd so theo quy dinh.

2.3.4. Hing thang

a) Thuc hién duyét: Mau C12-TS, Mau C09-TS, Mau 01-DD, Mau B10a-TS.

b) Chuyén théng tin don vi tron déng 1én cong théng tin dién tor BHXH
theo Mau D15-TS.

0 Nghiém thu, déu}h gia két qua thuc hién chi tiéu, nhiém vy dugc giao

{Mau B15a/b/c-UQ va Mau B16a/b/c-TS).

d) Hé théng phan mém ty dong:

- Xéc dinh trang thai don vi cham doéng, tron déng theo két qua dong cua don
vi thang trude lién ké; cap nhat trang thai vao Mau B10a-T$ trén phan mém TST.

- Cung cép thong tin cho ngudi tham gia trén tmg dung VssID vé két qua
don vi da dong BHXH, BHYT, BHTN, thoi gian chdm déng theo timg don vi.

- Guri Thong bao két qua déng (Mau C12-TS) kem theo Vian ban don doc
(Mau 01-DD) theo quy dinh tai Nghi dinh s6 274/2025/NB-CP ciia Chinh phu déi
véi don vi cham dong, tron dong theo khoan 1 Piéu 38 Luat BHXH va Danh sach
tham gia (Mau D09-TS) vao kho quan ly dir liéu dién tir cuia don vi.

- Giri Mau C12-TS, Mau D09-TS vao kho quan ly dir liéu dién tir cua Co
quan quan ly nguoi chi tham gia BHY'T.
d) Phéi hop véi vién chirc Phong/Bo phan KH- TC ddi chiéu sb tlen phai

thu cua don vi, nguoi tham gia; s6 tién thu lao cho té chire hd tro phat trién dbi
tuong phai chi, phai thu hdi thang trudc lién ké.

2.3.5. Hang quy:

a) Tong hop Bang tong hop déi twong tham gla BHXH, BHTNLD tu
nguyen, ngan sach nha nuéde ho trg (Mau B09a-TS); ky, gui BHXH tinh; Bang
tong hop d6i tuong va kinh phi do ngén sach nha nudc dong, hd trg dong BHYT
(Mau s6 1 ban hanh kém theo Nghi dinh s6 188/2025/NP-CP); Bang téng hop doi

it i il



tuong tham gia BHXH, BHTNLD tu nguyén, ngan sach nha nude hd trg (Mau
B09b-TS); trinh ky Giam déc BHXH tinh; giri S6 N6i Vu, S6 Y Té, S& Tai Chinh
dé chuyén kinh phi vao quy BHYT, quy BHXH, quy BHTNLD theo quy dinh.

b) Hé théng phan mém tu dong t6n~g hop s6 the BHYT va s6 phai thu theo
noi ding ky kham chira bénh ban dau (Mau B03-TS).

2.4. Vién chuc phong/Bo phan KH-TC

2.4.1. Hang nga‘iy'

a) Cap nhat s tién dong cua Bon vi/Co quan quan ly ngudi chi tham gia
BHYT/T6 chirc hé trg phat trién ddi tugng vao hé théng phan mém quan ly.

b) Chi thu lao va thu hdi thu lao cho td chirc hd trg phat trién déi tugng theo
Mau D11-TS.

¢) Hoan tra tién dong cho ngudi tham gia theo quy dinh theo dir liéu Mau
C16-TS do vién chuc quén 1y thu chuyén,

2.4.2. Hing thang Phéi hop vai vién chie Phong/Bo phén Quan ly thu va
phat trién nguoi tham gia dbi chiéu theo tiét d, diém 2.3.4, khoan 2 Piéu nay.

2.5. Vién chirc phong/B¢ phan ché do BHXH:

a) Ngay sau khi giai quyét ché d6 BHXH, BHTN cho nguoi tham gia, thyc
hién cip nhat thong tin huong cac ché @6 BHXH, BHTN vao dir liéu s6 BHXH

ban dién tir.

b) Lap danh sach va hé so nguoi lao dong giai quyét BHXH mot lan con
thoi gian BHTN chua hudng; chdm dit huong, hiy huong tro cap that nghi¢p
(Mau D16-TS) giri Phong/T6 Quan ly thu va phat trién nguoi tham gia dé dbi
chiéu va xac nhan lai dir liéu téng thoi gian dong BHTN chua hudng trén co so
dir lidu thu toan qudc.

3. Hé thong biéu mau va thoi han 1ap

3.1. Biéu mAu duoc 1ap trén hé théng phan mém lién théng dé tong hop va
bdo céo theo phu luc 01 ban hanh kém theo quy trinh nay.

3.2. Thoi han lap bao cao

a) Thoi han chédt s6 liéu vao ngay cudi cua thang/quy/nim.
b) Béo cdo thang, quy: ngay 05 cua théng/qu)’r-sau lién ké.
¢) Bdo cdo nam: trudce ngay 10/01 ndm sau lién ké.

3.3. Trudng phong Quan ly thu va phat trién nguoi tham gia/KH-TC/Giam
dbc BHXH co s6/Giam déc BHXH tinh ky biéu mau béo cdo theo quy dinh tai
Phu luc II ban hanh kém theo quy trinh nay.

Diéu 6. To chirc thye hién
1. Trach nhiém cua Giam déc BHXH co s&

a) Phan cong nhiém vu va phan quyen su dung trong phan mém d6i véi
ting vién chuc theo tham quyen quan ly béng vin ban cu thé.
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_ b) Hudng dan, trién khai, phan cong nhiém vu cho vién chic thuge tham
quyén quan ly; don doc, kiém tra vién chirc thyc hi¢n quy trinh nay.
¢) Huéng dan ngudi tham gia cai dat ing dung dé sir dung s6 BHXH, thé
BHYT ban dién tir trén cac phuong tién dién tur.
2. Trach nhiém ciia BHXH tinh
2.1. Phong Quan ly thu va phét trién ngudi tham gia
a) Thuc hién nhiém vu tai khoan 1 Diéu nay.

b) Huéng dan chuyén mén, nghiép vu vé cong tac thu, cap s6 BHXH, thé
BHYT; str dung dit liéu quan ly thu, s6 BHXH, thé BHYT cho vién chuc duoc

phan céng nhiém vu.

¢) Phéi hO‘p véi phong Kiém tra don ddc, hudng dén, kiém tra BHXH co s&
thuc hién cac giai phap nhdm han ché cham déng, tron déng.

2.2. Phong Kiém tra

a) Can ctr MAu B03b-TS trén phan mém TST; tham muu Giam doc BHXH
tinh tién hanh kiém tra, x@ 1y vi pham theo quy dinh déi véi cac don vi tron dong
BHXH, BHTN, BHYT. Cép nhat két qua kiém tra, xir ly don vi vao phin mém
TST trude ngay 05 thang sau.

b) Chiu trach nhi¢m trong viéc don déc, kiém tra don vi trén dong BHXH,
BHTN, BHYT va thu héi sé tién trén dong, xir Iy vi pham d6i véi don vi theo
quy dinh.

2.3. Phong CNTT va Chuyen doi so chu tri, phdi hop vé6i cac phong lién
quan huéng din nguoi tham gia sir dung s6 BHXH, thé BHYT ban dién tir trén
cac phuong tién dién tur.

2.4. Céac phong nghi¢p vu khac: cén ctr chie nang, nhiém vu dugc giao, phdi
hop v6i phong Quan ly thu va phat trién nguoi tham gia thuc hién quy trinh nay.

3. Trach nhiém ctia thu trudng cac don vi truc thugc BHXH Viét Nam

3.1. Ban Quan Iy thu va phat trién ngudi tham gia

a) Huéng dan, don doc, kiém tra BHXH tinh trong viéc thyc hién cc néi
dung tai quy trinh nay.

b) Phan cong can b chuyén quan giam sat BHXH tinh/co s& t6 chirc thyc
hién. Kip thoi giai quyét khé khin, vuéng méc phét sinh tai BHXH céc dia phuong.

3.2. Ban Kiém tra

a) Can cir Mau B03c-TS trén phan mém quan Iy TST; dén dbc, huong dan
BHXH tinh thuc hién klern tra, xur ly vi pham dbi véi don vi chim dong, trén dong
theo quy dinh hogc d& xuit Giam doc BHXH Viét Nam quyét dinh kiém tra. Cap
nhat két qua kiém tra, xr ly don vi vao phan mém TST trudc ngay 05 thang sau.

b) Phéi hop voi Ban Quan ly thuva phat trién nguoi tham gia don déc, kiém
tra va xu ly nhiing do*n vi chdm dong, tron dong kéo dai ma BHXH tinh khong

thuc hién.
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3.3. Trung tam CNTT va Chuyen d6i so: xay dung Hé thong phan mém, co
so ha tang CNTT dap mg yéu cau tai quy trinh nay. Huong dan, trién khai va kip
thoi giai quyét vuréng mic trong qué trinh sir dung phan meém.

3.4. Ban Quan ly dau tu quy: Trong thoi han 10 ngay déu cua thang 01 hang
ndm, cong bd mic 13i suat dau tu quy BHXH binh quan thang ctia nam trudce lién

ké theo quy dinh.

3.5. Céc don vi truc thuéc BHXH Viét Nam: can cur chuc nang, nhiém vy

dugc giao tai cac quy trinh nghiép vu chuyén mén theo linh vuc ¢6 lién quan dén
s6 liéu ké hoach, thu, dbi tuong tham gia BHXH, BHTN, BHYT, BHTNLD,
BNN, giri mau biéu dé nghi Ban Quéan ly thu va phat trién nguoi tham gia ph01
hop véi Trung tam CNTT va Chuyén d6i s6 tich hop 1én phan mém quéan ly dé
phan quyén khai thac, sir dung.

Trong qua trinh t& chie thyc hién néu cé vudng mic; cac don vi tryc thuge
BHXH Viét Nam, BHXH tinh bdo cdo BHXH Viét Nam xem xét, giai quyet /.
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